Formato setup guide: Mac

1. Openthe Formato_AccessKeys_Installer.pkg file

2. Clickon “Continue” to proceed with installation

® |nstall Formato_AccessKeys_Installer_v001

Welcome to the Formato_AccessKeys_Installer_v001 Installer

You will be guided through the steps necessary to install this

Introduction
software.

Continue

3. Click on “Install” to proceed with installation
#® |nstall Formato_AccessKeys_lInstaller_v001
Standard Install on “Macintosh HD"

hoatehon This will take 767 KB of space on your computer.

Destination Select Click Install to perform a standard installation of this software

Installation Type on the disk “Macintosh HD".

Change Install Location...

Go Back Install

4. Use Touch ID or enter your password to allow installation

Standard Install on “Macintosh HD"

Introduction mputer.

Destination Select ition of this software
Installation Type

Installer

Installer is trying to install new software.

Touch ID or enter your password to
allow this.

Use Password...

Cancel

Change Install Location...

Go Back Install




5. The Installation requires you to close Excel. Please save you work and then click

“Continue”

Installing Formato_AccessKeys_lInstaller_v001

Introduction
Destination Select
Installation Type

Installation Excel Add-in Installation

The installation will close Excel. Please save your work and
click OK to continue.

Continue

6. Click on “Close” to finish installation
® Install Formato_AccessKeys_lInstaller_v001

The installation was completed successfully.

Introduction

Destination Select
Installation Type
Installation

Sl The installation was successful.

The software was installed.

7. Open Excel
8. Excelwill prompt you for accessibility permissions
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Accessibility Access (Events)

“Microsoft Excel.app” would like to control this
computer using accessibility features.

Grant access to this application in Privacy & Security
settings, located in System Settings.

Open System Settings Deny
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9. Ifthe prompt does not appear navigate manually to System Settings > Privacy & Security >
Accessibility. Scroll Down to find Microsoft PowerPoint and allow accessibility access by

toggling the switch



< > Privacy & Security < Accessibility

[e} Q Allow the applications below to control your computer.
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10. Restart PowerPoint and go to the “Formato” tab.
Click on “Account” and enter your Licence Key

Home Insert Draw Page Layout Formulas Data Review View Developer Formato

R Signed Out O ? A @

Account ([r:} Settings Update Help R;:slj)ert l:c:gg:rset

General Update Help Contact

11. Copy your Licence Key from the Email and use the paste button to paste your Licence Key.

Click on “OK”
O Login
Licence
| OO XXX XXXK XXX =XHOOXKXK Paste oK
Next Payment: - L
Subscription Status: -
Contact us at Eric@Formato.ai for any questions.

12.You can now start using Formato:
= The “Option” Key will act as the “Alt” Key equivalent.
= By default, the “Command “+ “Space Bar” is switched to select Column instead of
opening the Spotlight Search. You can toggle this in the settings.
= |f keyboard shortcuts are not working as expected:
o Check whether the Excel Language is English (US)
o Ensure Excelis enabled under Privacy & Security > Accessibility in the Mac
Settings
Check preset mac shortcuts
Check whether other Add-Ins might be preventing Keyboard shortcuts
Contact us under eric@formato.ai in case the problem persists and we will

get back to you as soon as possible


https://answers.microsoft.com/en-us/msoffice/forum/all/change-the-setup-language-in-microsoft-excel-mac/8fec3f13-19fa-46f4-8ff9-69702feae418
https://support.apple.com/en-us/102650
mailto:eric@formato.ai

